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	NATIONAL POLICE CHIEFS’ COUNCIL - JOB DESCRIPTION






	

	

	1.  Job Details

	Job Title: 
	Staff Officer to Police Race Action Plan Team Lead (DCC/Director)

	Reports to: 
	Police Race Action Plan Team Lead (DCC/Director)

	Rank:
	Inspector. This role is also open to substantive Sergeants who have passed the national Inspectors examination force wide. 

	Vetting Level
	NPPV2 & CTC

	Location
	Remote working nationally within UK. NPCC is currently based at 10 Victoria Street, London and therefore occasional travel will be required to this premise and other Police locations across the UK. We encourage applications from candidates living across the UK. Further details on flexible arrangements will be discussed at interview stage



	
2. Organisation Chart

	Programme Director
tbc



Staff Officer
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	3. Job Purpose

	The Staff Officer role provides efficient and effective support to the Deputy Chief Constable of the National Police Chiefs Council (NPCC) Police Race Action Plan team and other members of the Chief Officer Team when required in relation to their local, regional and national responsibilities.




	4. Knowledge, Skills and Experience

	Knowledge: 
· Lead by example and behave in line with the Police Code of Ethics ensuring that the force values and behavioural expectations are clearly understood and considered by managers, officers and staff in their decision making and actions; reinforcing and influencing them through all interactions and processes.
· Proactively manage the performance, attendance and wellbeing of police officers and police staff against the required standards to ensure they are dealt with and supported in accordance with the correct policies and procedures.
· Identify, research and analyse information in order to prepare concise and insightful reports and briefing papers to support the DCC in successfully fulfilling their priorities, duties and commitment to NPCC responsibilities.
· Accompany and support the DCC at meetings and events. Attend meetings where necessary as their representative and other meetings such as the FOI meeting, to ensure the Force is represented appropriately at a strategic level and the views of the Chief Officers are correctly passed on.
· Prepare speeches, information packs, briefings and other communications prior to meetings and events to ensure that the DCC is fully prepared to deal with meetings and other events.
· Deal with emails and correspondence to the DCC and other members of the Chief Officer Team as necessary to allow the smooth running of the department.

Skills:
Communication:
Internal: Chief Officer Team, Departmental & District Heads, Police Officers and Support Staff.
External: NPCC members and secretariat, other Forces, the Home Office, Local Authorities, HMICFRS, Local MP’s, the Mayoral Office and WYCA, Partner Agencies 

Written and Verbal:
· Excellent written and verbal communication skills and the ability to persuade and influence, developing effective working relationships and partnerships with people from a wide range of organisations.
· Political awareness and experience of working with, liaising with and influencing senior ranks/grades both within and outside the police service, as well as external stakeholders.
· Experience of research and collating information to present written and verbal reports.

Research and Organisation:
· Experience of research and collating information to present written and verbal reports.
· Excellent organisational, and decision-making skills and an ability to provide innovative solutions to problems, anticipating such requirements in advance, as well as prioritising work to meet varying and challenging deadlines.

Experience: 
· Is able to conduct in depth research and analysis and provide updates and briefings to the DCC.
· Has successfully established key contacts both internally and externally.
· Has detailed knowledge of COT Support operating procedures.
· Has experience of project management methods and processes.
· Operational experience at the substantive rank of Inspector or as a substantive sergeant who has passed the national Inspectors examination.



	5. Key responsibilities and focus of the role 

	· Experienced in providing comprehensive briefing material to Chief Officers
· Recognised by members of the Chief Officer Team as a source of expert knowledge and information on all matters and issues relating to the DCC.
· This is an extremely demanding and busy role with the need to cope with the unexpected and, therefore, detailed planning, constant prioritising and reprioritising is essential. 
· There is a constant stream of enquiries from a range of members, stakeholders, and partners from around the country.  Significant decision-making is required, and the post holder will need to call constantly on their problem-solving skills.  
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