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Sighting Report Form                  [image: A blue text with white text

AI-generated content may be incorrect.]
If a missing person has not been located within the first 48 hours, or if the person has unexpectedly disappeared, consideration should be given to completing a Sighting Report Form for all sightings reported during the investigation.  This will enable the SIO or Reviewing Officer to task an officer to conduct a formal evaluation of all sightings (using the Sighting Evaluation Form) to enable the prioritisation of those sightings.
	Missing Person Reference Number
	Click or tap here to enter text.

Part 1 – Details of Witness
	Name of Witness.
	Click or tap here to enter text.
	Address of Witness.
	Click or tap here to enter text.
	Contact telephone number.
	Click or tap here to enter text.
	Contact email address.
	Click or tap here to enter text.

Part 2 – Details of the Sighting
	Time of Sighting?
	Click or tap here to enter text.
	Date of Sighting?
	Click or tap here to enter text.
	Location of Sighting?
	Click or tap here to enter text.
	Description of Missing Person, their Clothing and Demeanour?
	Click or tap here to enter text.
	Amount of time the witness had the missing person in view?
	Click or tap here to enter text.
	Distance between the witness and missing person?
	Click or tap here to enter text.
	Visibility conditions during observation?
	Click or tap here to enter text.
	Obstructions to the observations?
	Click or tap here to enter text.
	Any particular reason the witness has for remembering the missing person?
	Click or tap here to enter text.
	Time elapsed since the observation?
	Click or tap here to enter text.
	Errors in the description given by the witness?
	Click or tap here to enter text.
	Details of any conversation between the witness and missing person?
	Click or tap here to enter text.
	Details of any other person(s) seen with the missing person?
	Click or tap here to enter text.
	Details of any conversation between the missing person and another person that was overhead?
	Click or tap here to enter text.
	Details of any vehicle the missing person was using or seen in?
	Click or tap here to enter text.
	Any other Information provided by the witness?
	Click or tap here to enter text.

Part 3 – How well does the Witness know the Misper?
	Does the witness personally know the missing person?
	Choose an item.
	If the witness personally knows the missing person, how long have they known them?
	Choose an item.
	If the witness personally knows the missing person, what is their relationship?
	Click or tap here to enter text.
	How frequently has the witness seen the missing person before they went missing?
	Click or tap here to enter text.
	When was the last time the witness saw the missing person before they went missing?
	Click or tap here to enter text.
	If not personally known, how did the witness recognise the missing person?
	Choose an item.
	Details of any media appeal or social media post that the sighting is based on?
	Click or tap here to enter text.

Part 4 – Witness Certainty of Sighting
	How certain is the witness that the sighting was the missing person?
	Choose an item.

Part 5 – Reporting Officers Assessment of Witness Reliability
	Could the witness have any motive for reporting a false sighting?
	Click or tap here to enter text.
	Does the reporting officer have any other reason to doubt the reliability of the witness?
	Click or tap here to enter text.
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